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PAYMENTS

MAWGAN PARISH COUNCIL ACCOUNTS TO 31 MAR 2016

DATE CHQ TO WHOM PAID PARTICULARS OF PAYMENT GRNDS ADMIN SALARY S137 MISC SHLTRS F/PATHS HALL S/LIGHT TOTAL VAT
15/04/15| 923 Mrs G Hatton Pay & expenses 32.41 492.04 524.45
15/04/15| 924 HMRC End of year TAX/NI 160.00 160.00
15/04/15/ 925 Irons Brothers Ltd 2 new arms cast iron fingerpost 1065.00 1278.00 213.00
15/04/15| 926 R Sanders Churchyards trimming x1 195.00 195.00
20/05/15| 927 /Mrs G Hatton Pay & expenses 29.01 491.84 520.85
20/05/15| 928 R Sanders Churchyards trim x 2, verges x 1 405.00 405.00
929 CANCELLED 0.00
20/05/15| 930|Playsafety Ltd Playgrounds inspection 139.00 166.80 27.80
20/05/15| 931 Zurich Mutual Insurance renewal 536.40 536.40
20/05/15| 932 Mawgan Rec Committee Feast tea donation 120.00 120.00
17/06/15| 933 Mrs G Hatton Pay & expenses 85.15 491.84 576.99
17/06/15| 934 R Sanders Churchyards & verges trim x 2 420.00 420.00
17/06/15| 935 Cornwall Milestone Society Donation re finger post help 50.00 50.00
17/06/15| 936 W Bourne War memorial & shelters 30.00 40.00 70.00
17/06/15| 937|S Fayers 1st cut gold footpaths 348.56 348.56
17/06/15| 938 Grant Thornton External audit 2014-15 200.00 240.00 40.00
15/07/15| 939 Mrs G Hatton Pay & expenses 51.86 491.84 543.70
15/07/15| 940 HMRC TAX/NI 158.20 158.20
15/07/15| 941 R Sanders Churchyards trim x 2, verges x 2 420.00 504.00 84.00
15/07/15| 942/ St John's Ambulance Feast Saturday attendance 88.00 105.60 17.60
19/08/15| 943 Mrs G Hatton Pay & expenses 491.84 491.84
26/08/15| 945 R Sanders Cutting churchyards, Rec, verges 420.00 50.00 320.00 948.00 158.00
16/09/15| 948 Mrs G Hatton Pay & expenses 77.37 491.84 569.21
16/09/15| 949/W Bourne War memorial & shelters 30.00 40.00 40.00 110.00
16/09/15, 950 R Sanders Cutting churchyards, Rec, verges 390.00 50.00 160.00 720.00 120.00
16/09/15, 951|S Fayers 2nd cut gold paths,silver paths 731.12 731.12
16/09/15 952 Mustard Seed SW Ltd Donation food bank 30.00 30.00
21/10/15| 953 MND Donation 50.00 50.00
21/10/15 954/ Mrs G Hatton Pay & expenses 50.03 491.84 541.87
21/10/15| 955 HMRC TAXINI 158.40 158.40
21/10/15 956|R Sanders Cut Rec, chchyrds x 2 + spray 630.00 756.00 126.00
21/10/15 957/ Information Commissioner Registration renewal 35.00 35.00
18/11/15 958 Mrs G Hatton Pay & expenses 41.15 491.84 532.99
18/11/15, 959|Winfreys of Helston s deposit shop notice board 400.00 400.00
18/11/15, 960 Mrs G Hatton Telephone allowance 10.00 10.00
18/11/15| 961 R Sanders Trim Glebe, Rec, hdgs, chchyrds 501.00 601.20 100.20
18/11/15, 962|L Hockley Out of pocket travel expenses 18.33 18.33
18/11/15] 963 Macleod & Tonkin Internal audit 2014/15 100.00 120.00 20.00
18/11/15, 964 |RBL Poppy Appeal TAC 09 2 x poppy wreaths 37.00 37.00
18/11/15| 965 CANCELLED 0.00
18/11/15, 966|C Chapman Website hosting 3 years 31.71 31.71
18/11/15 967|Recreation Hall Fencing at car park 1535.00 1535.00
184415 968 Mawgan-tunch-Club Donation CANCELLED 0.00
28/11/15 969|Fresshh (pub) Donation Christmas lights 150.00 150.00
16/12/15, 970 Mrs G Hatton Pay & expenses 48.96 491.84 540.80
16/12/15 971 Mrs D Spragg Bouquets for Xmas lights crew 25.00 25.00
16/12/15| 972 R Sanders Trim Glebe, Rec, vrgs, chchyrds 230.00 80.00 372.00 62.00
16/12/15 973|Mawgan Lunch Club Replacement cheque 100.00 100.00
16/12/15| 974 CANCELLED 0.00
16/12/15| 975/W Bourne War memorial & shelters 30.00 40.00 70.00
20/01/16, 976|/Mrs G Hatton Pay & expenses 69.42 492.04 561.46
20/01/16| 977, HMRC TAXINI 158.40 158.40
20/01/16| 978 R Sanders Trim Glebe, Rec, hdgs, chchyrds 230.00 80.00 372.00 62.00
17/02/16, 979 Mrs G Hatton Pay & expenses 58.70 491.84 550.54
17/02/16, 980 R Sanders Cutting churchyards, Rec, verges 195.00 234.00 39.00
16/03/16, 981 Mrs G Hatton Pay & expenses 42.54 491.84 534.38






16/03/16| 982 R Sanders Cutting churchyards, Rec, verges 195.00 80.00 330.00 55.00
16/03/16| 983|W Bourne War memorial & shelters 30.00 40.00 70.00
16/03/16| 984 Westcountry Flowers Wreath N Truscott funeral 35.00 35.00
x check 19454.80
TOTAL EXPENDITURE 5416.00 2292.04 5902.48 0.00 1225.000 160.00 1079.68 2255.00 0.000 19454.80 1124.60
RECEIPTS MAWGAN PARISH COUNCIL ACCOUNTS TO 31 MAR 2016
DATE FROM WHOM RECEIVED PARTICULARS OF RECEIPT GRNDS ADMIN SALARY |Gratuity MISC SHLTRS F/PATHS HALL S/LIGHT TOTAL
End of year balance 4875.00 6880.40 11755.40
09/04/15 Cornwall Council 1st 50% precept 11250.00 11250.00
09/04/15 Cornwall Council 1st 50% CTS grant 1029.96 1029.96
27/04/15 HMRC VAT refund 2015-15 290.93 290.93
10/06/15 Public Feast Sunday collection 54.27 54.27
14/09/15 Cornwall Council 2nd 50% precept 11250.00 11250.00
14/09/15 Cornwall Council 2nd 50% CTS grant 1029.97 1029.97
12/10/15 Cornwall Council Paperless planning grant 700.00 700.00
15/01/16 Cormac Footpath trimming refund 692.00 692.00
XCHECK | 38052.53
TOTAL RECEIPTS 0.00 290.93 0.00| 4875.00 32194.60 0.00 692.00 0.00 0.00 38052.53
BALANCE AT 31 MAR 2016 18597.73
Bank reconciliation 0.00
Current a/c balance at 31.03.16 18632.73 +
TOTAL 18632.73 -
Less Outstanding Q 984 35.00
Plus Outstanding receipts
Balance at 31.03.16 18597.73
............................................................................ Chairman veveerern....Date vevevivenn | .e.Clerk
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MAWGAN PARISH COUNCIL

RECEIPTS AND PAYMENTS ACCOUNT

FOR THE YEAR ENDED 31 MARCH 2016

Previous
Year 2015/16
£ INCOME £
22000.00 Precept 22500.00
508.82 Grounds 0.00
68.00 Admin 0.00
692.00 Footpaths 692.00
1.00 Hall 0.00
1912.55 Council Tax Support (CTS) grant 2059.93
408.35 Misc (Com. Chest, Feast, EDF) 54.27
Paperless planning 700.00
649.73 VAT recovered 290.93
26240.45 26297.13
EXPENDITURE
3300.00 Grounds 5416.00
2592.96 Admin 2292.04
1113.70 Footpaths 1079.68
817.43 Misc (donations, etc) 1225.00
2440.00 Hall 2255.00
290.93 VAT on expenditure 1124.60
2375.38 Bus shelter 160.00
5896.48 Salary 5902.48
19.95 Street lighting 0.00
18846.83 19454.80
4361.78 (1.4.14)  Balance brought forward 1.4.15 11755.40
26240.45 Add total receipts (as above) 26297.13
30602.23 38052.53
18846.83 Less total payments (as above) 19454.80
11755.40 BALANCE 31/03/2016 18597.73
.................................. Chairman .....................eoeeeeevveeee... Clerk
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MAWGAN-IN-MENEAGE PARISH ASSETS

(as of 31st March 2016)

Date of Description Location Notes( basis Cost or Date Disposal Reason
Acquisition of valuation) | Value £1 Amount
£1
n/a Hall & Rec Field Mawgan roundabout| Insurance 275000.00 Insured by Hall Committee
n/a Mower ( ins by Hall Cte) Rec Field Purchase cost 500.00 Apr-02 0 Stolen
n/a Noticeboard Shop Insurance 410.57
2014 Noticeboard School Insurance 410.57
n/a Noticeboard Rose-in-the-Bush Insurance 410.57
1997 Filing cabinet Clerk's house Purchase cost 85.00
n/a Bus shelter Mawgan X Insurance 8705.23
n/a Bus shelter Glebe Close Insurance 8705.23
n/a Teak seat Glebe Close Insurance 411.44))
n/a Teak seat Glebe play area Insurance 411.44)) To self-insure at end
n/a Teak seat Langweath Estate | Insurance 411.44)) of 3 year agreement
15/12/2009 Teak seat Rec Field Insurance 411.44))
n/a War memorial B3293 roundabout Insurance 11290.38
ad Standing stone Mawgan Cross Insurance 2260.57
19/10/1999 Concrete end wood seat Rec Field Insurance 411.44)) To self-insure at end
20/10/1999 Concrete end wood seat  |Rec Field Insurance 411.44 ) of 3 year agreement
14/02/2012 |Concrete end wood seat Rec Field Insurance 411.44 ) Donated by St Martin Parish Council
14/02/2012 Concrete end wood seat  |Rec Field Insurance 411.441) Donated by St Martin Parish Council
1999 Wooden Tinkers Castle Glebe play area Insurance
04/08/1999 EBBA basket ball post Rec Field Insurance
n/a Three-seater swing Glebe play area Insurance 2011 0 Scrapped - rotten
n/a Children's roundabout Glebe play area Insurance 15645.07
2002 Bus shelter Culdrose Insurance '
2004 2 spring animals Glebe play area Insurance
2004 Mini play tower Glebe play area Insurance
2004 Bench Glebe play area Insurance
n/a Play surfacing, fencing Glebe play area Insurance 4760.41
TOTAL less mower 330975.12
and 3 seat swing
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Mawgan Parish Council

Meeting dates 2016/17
(all Wednesdays in the Recreation Hall)

22 June 2016
20 July 2016
21 September 2016
19 October 2016
16 November 2016
21 December 2016
18 January 2017
15 February 2017
15 March 2017
19 April 2017
17 May 2017

All at 7.30pm except May AGM, which starts at 7pm

Mawgan Parish Council

Meeting dates 2016/17
(all Wednesdays in the Recreation Hall)

22 June 2016
20 July 2016
21 September 2016
19 October 2016
16 November 2016
21 December 2016
18 January 2017
15 February 2017
15 March 2017
19 April 2017
17 May 2017

All at 7.30pm except May AGM, which starts at 7pm
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Index of model standing orders

Standing Standing
order order
1 Meetings 85 20 Estimates/precepts 106
2 Ordinary Council meetings 89 21 Canvassing of and 106
) recommendations by

3 Proper Officer 91 councillors

4 Motions requiring written 93 22 Inspection of documents 107
notice

5 Motions not requiring 94 23 Unauthorised activities 107
written notice
Rules of debate 96 24 Confidential business 107
Code of conduct (England 98 25 Power of well-being (England 108
& Wales) only)
Questions 100 26 Matters affecting council 108
Minutes 100 employees

10 Disorderly conduct 101 27 Freedom of Information Act 110

2000

11 Rescission of previous 101 28 Relations with the press/media 110
resolutions

12 Voting on appointments 102 29 Liaison with County, District 110

13 Expenditure 102 and Unitary Councillors

14 Execution & sealing of legal 102 30 Financial matters 111
deeds

15 Committees 103 31 Allegations of breaches of the 112

code of conduct

16 Sub-committees 104 32 Variation, revocation and 114

17 Extraordinary meetings 104 suspension of standing orders

18 Advisory committees 105 33 Standing orders to be given to 114

19 Accounts and Financial 105 councillors
Statement
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Meetings

Mandatory for full Council meetings o
Mandatory for committee meetings

Mandatory for sub-committee meetings

Meetings shall not take place in premises, which at the time of the meeting, are used
for the supply of alcohol unless no other premises are available free of charge or at a

reasonable cost.

When calculating the 3 clear days for notice of a meeting to councillors and the public,
the day on which notice was issued, the day of the meeting, a Sunday, a day of the
Christmas break, a day of the Easter break or of a bank holiday or a day appointed for

public thanksgiving or mourning shall not count.

Meetings shall be open to the public unless their presence is prejudicial to the public
interest by reason of the confidential nature of the business to be transacted or for
other special reasons. The public’s exclusion from part or all of a meeting shall be by

a resolution which shall give reasons for the public’s exclusion.

Subject to standing order 1(c) above, members of the public are permitted to make
representations, answer questions and give evidence in respect of any item of business

included in the agenda.

The period of time [which is designated for public participation in accordance with standing

order 1(d) above] shall not exceed ( 15 ) minutes.





Subject to standing order 1(e) above, each member of the public is entitled to speak once
only in respect of business itemised on the agenda and shall not speak for more than ( 2 )

minutes.

In accordance with standing order 1(d) above, a question asked by a member of the public

during a public participation session at a meeting shall not require a response or debate.

In accordance with standing order 1(g) above, the Chairman may direct that a response to a
question posed by a member of the public be referred to a Councillor for an oral response or

to an employee for a written or oral response.

A record of a public participation session at a meeting shall be included in the minutes of that

meeting.

A person shall raise his hand when requesting to speak and stand when speaking (except

when a person has a disability or is likely to suffer discomfort).

Any person speaking at a meeting shall address his comments to the Chairman.

Only one person is permitted to speak at a time. If more than one person wishes to speak,

the Chairman shall direct the order of speaking.

Photographing, recording, broadcasting or transmitting the proceedings of a meeting

by any means is not permitted without the Council’s prior (written) consent.

In accordance with standing order 1(c) above, the press shall be provided reasonable
facilities for the taking of their report of all or part of a meeting at which they are

entitled to be present.





Subject to standing orders which indicate otherwise, anything authorised or required
to be done by, to or before the Chairman may in his absence be done by, to or before

the Vice-Chairman (if any).

The Chairman, if present, shall preside at a meeting. If the Chairman is absent from a
meeting, the Vice-Chairman, if present, shall preside. If both the Chairman and the
Vice-Chairman are absent from a meeting, a Councillor as chosen by the Councillors

present at the meeting shall preside at the meeting.

Subject to model standing order 1 (y) below, all questions at a meeting shall be

decided by a majority of the Councillors present and voting thereon.

The Chairman may give an original vote on any matter put to the vote, and in the case
of an equality of votes may exercise his casting vote whether or not he gave an

original vote. (See also standing orders 2 (i) and (j) below.)

Unless standing orders provide otherwise, voting on any question shall be by a show
of hands. At the request of a Councillor, the voting on any question shall be recorded
so as to show whether each councillor present and voting gave his vote for or against
that question. Such a request shall be made before moving on to the next item of business

on the agenda.

The minutes of a meeting shall record the names of councillors present and absent.





If prior to a meeting, a Councillor has submitted reasons for his absence at the meeting
which is then approved by a resolution, such resolution shall be recorded in the minutes of

the meeting at which the approval was given.

The code of conduct adopted by the Council shall apply to councillors and members of the
public co opted co opted to serve on Committees and Sub Committees of the Council in

respect of the entire meeting.

All interests arising from the Code of Conduct adopted by the Council, will be recorded in the
minutes giving the existence and nature of the interest. (See also standing orders 7 and 8

below.)

No business may be transacted at a meeting unless at least one third of the whole
number of members of the Council are present and in no case shall the quorum of a

meeting be less than 3.

If a meeting is or becomes inquorate no business shall be transacted and the meeting
shall be adjourned. Any outstanding business of a meeting so adjourned shall be transacted
at a following meeting.

Meetings shall not exceed a period of ( 2.5 ) hours.





2 Ordinary Council meetings

See also standing order 1 above

a In an election year, the annual meeting of the Council shall be held on or within 14

days following the day on which the new councillors elected take office.

b In a year which is not an election year, the annual meeting of a Council shall be

held on such day in May as the Council may direct.
c If no other time is fixed, the annual meeting of the Council shall take place at 6pm.

d (England) In addition to the annual meeting of the Council, at least three other
ordinary meetings shall be held in each year on such dates and times as the

Council directs.

e (Wales) In addition to the annual meeting of the Council, other ordinary meetings

may be held in each year on such dates and times as the Council may direct.

f The election of the Chairman and Vice-Chairman (if any) of the Council shall be the

first business completed at the annual meeting of the Council.

g The Chairman of the Council, unless he has resigned or becomes disqualified,
shall continue in office and preside at the annual meeting until his successor is

elected at the next annual meeting of the Council.

h The Vice-Chairman of the Council, if any, unless he resigns or becomes
disqualified, shall hold office until immediately after the election of the Chairman of

the Council at the next annual meeting of the Council.

i In an election year, if the current Chairman of the Council has not been re-elected
as a member of the Council, he shall preside at the meeting until a successor
Chairman of the Council has been elected. The current Chairman of the Council
shall not have an original vote in respect of the election of the new Chairman of the

Council but must give a casting vote in the case of an equality of votes.





In an election year, if the current Chairman of the Council has been re-elected as a

member of the Council, he shall preside at the meeting until a new Chairman of the

Council has been elected. He may exercise an original vote in respect of the

election of the new Chairman of the Council and must give a casting vote in the

case of an equality of votes.

Following the election of the Chairman of the Council and Vice-Chairman (if any) of the

Council at the annual meeting of the Council, the order of business shall be as follows.

vi.

Vii.

viii.

Xi.

Xii.

Xiii.

Xiv.

In an election year, delivery by councillors of their declarations of acceptance of
office.

Confirmation of the accuracy of the minutes of the last meeting of the Council and
to receive and note minutes of and/or to determine recommendations made by
committees.

Review of delegation arrangements to committees, sub-committees, employees
and other local authorities.

Review of the terms of references for committees.

Receipt of nominations to existing committees.

Appointment of any new committees, confirmation of the terms of reference, the
number of members (including, if appropriate, substitute councillors) and receipt of
nominations to them.

Review and adoption of appropriate standing orders and financial regulations.
Review of arrangements, including any charters, with other local authorities and
review of contributions made to expenditure incurred by other local authorities.
Review of representation on or work with external bodies and arrangements for
reporting back.

(England) In a year of elections, if a Council’s period of eligibility to exercise the
power of well being expired the day before the annual meeting, to review and make
arrangements to reaffirm eligibility.

Review of inventory of land and assets including buildings and office equipment.
Review and confirmation of arrangements for insurance cover in respect of all
insured risks.

Review of the Council’s and/or employees’ memberships of other bodies.

Establishing or reviewing the Council’s complaints procedure.





XV.

XVi.

XVii.

Establishing or reviewing the Council’s procedures for handling requests made
under the Freedom of Information Act 2000 and the Data Protection Act 1998.
Establishing or reviewing the Council’s policy for dealing with the press/media
Setting the dates, times and place of ordinary meetings of the full Council for the

year ahead.

Proper Officer

The Council’s Proper Officer shall be either (i) the clerk or such other employee as may

be nominated by the Council from time to time or (ii) such other employee appointed by

the Council to undertake the role of the Proper Officer during the Proper Officer’s

absence. The Proper Officer and the employee appointed to act as such during the

Proper Officer’'s absence shall fulfil the duties assigned to the Proper Officer in standing

orders.

The Council’s Proper Officer shall do the following.

[Sign and serve on councillors by delivery or post at their residences a
summons confirming the time, date, venue and the agenda of a meeting of
the Council and a meeting of a committee and sub-committee at least 3 clear
days before the meeting.]

OR

[Upon the Council having first resolved that service of summons on councillors
confirming the time, date, venue and the agenda for a meeting by delivery or post
at their residences at least 3 clear days before a meeting is not expedient
electronically serve on councillors a summons confirming the time, date, venue and
the agenda of a meeting of the Council and a meeting of a committee and a sub-
committee at least 3 clear days before the meeting provided any such email
contains the electronic signature and title of the Proper Officer].

Give public notice of the time, date, venue and agenda at least 3 clear days
before a meeting of the Council or a meeting of a committee or a sub-

committee (provided that the public notice with agenda of an extraordinary





Vi.
Vii.

viii.

Xi.

Xii.

Xiii.

Xiv.

XV.

XVi.

Subject to standing orders 4(a)—(e) below, include in the agenda all motions in the
order received unless a councillor has given written notice at least ( 10 ) days
before the meeting confirming his withdrawal of it.

Convene a meeting of full Council for the election of a new Chairman of the
Council, occasioned by a casual vacancy in his office, in accordance with
standing order [3(b)i] OR [3(b)ii] above.

Make available for inspection the minutes of meetings.

Receive and retain copies of byelaws made by other local authorities.
Receive and retain declarations of acceptance of office from councillors.
Retain a copy of every councillor’s register of interests and any changes to it and
keep copies of the same available for inspection.

Keep proper records required before and after meetings;

Process all requests made under the Freedom of Information Act 2000 and Data
Protection Act 1998, in accordance with and subject to the Council’'s procedures
relating to the same.

Receive and send general correspondence and notices on behalf of the Council
except where there is a resolution to the contrary.

Manage the organisation, storage of and access to information held by the Council
in paper and electronic form.

Arrange for legal deeds [to be sealed using the Council’s common seal] OR [to be
signed by 2 councillors] and withessed (See also model standing orders 14(a) and
(b).)

Arrange for the prompt authorisation, approval, and instruction regarding any
payments to be made by the Council in accordance with the Council’s financial
regulations.

Record every planning application notified to the Council and the Council’s
response to the local planning authority in a book for such purpose;

Refer a planning application received by the Council to the [Chairman or in his
absence the Vice-Chairman of the Council] OR [Chairman or in his absence Vice-
Chairman (if any) of the () Committee] within 2 working days of receipt to
facilitate an extraordinary meeting if the nature of a planning application requires
consideration before the next ordinary meeting of [the Council] OR[( )

committee].
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xvii. Retain custody of the seal of the Council (if any) which shall not be used without a
resolution to that effect.
xviii. Action or undertake activity or responsibilities instructed by resolution or contained

in standing orders.

Motions requiring written notice

In accordance with standing order 3(b)(iii) above, no motion may be moved at a meeting
unless it is included in the agenda and the mover has given written notice of its wording
to the Council’s Proper Officer at least ( 10 ) clear days before the next meeting.

The Proper Officer may, before including a motion in the agenda received in accordance
with standing order 4(a) above, correct obvious grammatical or typographical errors in the

wording of the motion.

If the Proper Officer considers the wording of a motion received in accordance with
standing order 4(a) above is not clear in meaning, the motion shall be rejected until the
mover of the motion resubmits it in writing to the Proper Officer in clear and certain

language at least (10 ) clear days before the meeting.

If the wording or nature of a proposed motion is considered unlawful or improper, the
Proper Officer shall consult with the Chairman of the forthcoming meeting or, as the case
may be, the Councillors who have convened the meeting, to consider whether the motion

shall be included or rejected in the agenda.
Having consulted the Chairman or councillors pursuant to standing order 4(d) above, the
decision of the Proper Officer as to whether or not to include the motion in the agenda

shall be final.

Notice of every motion received in accordance with the Council’s standing orders shall be

11





numbered in the order received and shall be entered in a book, which shall be open to

inspection by all councillors.

g Every motion rejected in accordance with the Council’s standing orders shall be duly
recorded with a note by the Proper Officer giving reasons for its rejection in a book for

that purpose, which shall be open to inspection by all councillors.

h Every motion and resolution shall relate to the Council’s statutory functions, powers and
lawful obligations or shall relate to an issue which specifically affects the Council’s area or

its residents.

5 Motions not requiring written notice

a Motions in respect of the following matters may be moved without written notice.
i. To appoint a person to preside at a meeting.
i. To approve the absences of councillors.
iii. To approve the accuracy of the minutes of the previous meeting.

iv. To correct an inaccuracy in the minutes of the previous meeting.

V. To dispose of business, if any, remaining from the last meeting.

vi. To alter the order of business on the agenda for reasons of urgency or expedience.
vii.  To proceed to the next business on the agenda.

viii.  To close or adjourn debate.

iX. To refer by formal delegation a matter to a committee or to a sub-committee or an

employee.

X. To appoint a committee or sub-committee or any councillors (including
substitutes)thereto.

Xi. To receive nominations to a committee or sub-committee.

xii.  To dissolve a committee or sub-committee.

xiii.  To note the minutes of a meeting of a committee or sub-committee.

xiv.  To consider a report and/or recommendations made by a committee or a sub-
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committee or an employee.

xv.  To consider a report and/or recommendations made by an employee, professional
advisor, expert or consultant.

xvi.  To authorise legal deeds [to be sealed by the Council’s common seal] OR [signed
by two councillors] and witnessed.
(See standing orders 14(a) and (b) below.)

xvii. To authorise the payment of monies up to (£500.00).

xviii. To amend a motion relevant to the original or substantive motion under
consideration, which shall not have the effect of nullifying it.

xix. To extend the time limit for speeches.

xx.  To exclude the press and public for all or part of a meeting.

xxi.  To silence or exclude from the meeting a Councillor or a member of the public for
disorderly conduct.

xxii. To give the consent of the Council if such consent is required by standing orders.

xxiii. To suspend any standing order except those which are mandatory by law.

xxiv. To adjourn the meeting.

xxv. To appoint representatives to outside bodies and to make arrangements for those
representatives to report back the activities of outside bodies.

xxvi. To answer questions from councillors.

If a motion falls within the terms of reference of a committee or sub-committee or within
the delegated powers conferred on an employee, a referral of the same may be made to
such committee or sub-committee or employee provided that the Chairman may direct for

it to be dealt with at the present meeting for reasons of urgency or expedience.
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6 Rules of debate

a Motions included in an agenda shall be considered in the order that they appear on the
agenda unless the order is changed at the Chairman’s direction for reasons of

expedience.

b A councillor or member of the public co opted to serve on Council committees and sub
committees who has a non registerable interest defined under 3.5A of the Council’'s Code
of Conduct, may by invitation of the Chairman, remain in the room to address the council
to provide any information as they reasonably consider might inform the debate before

leaving the room.

c The period of time for addressing the council under 6 a) shall not exceed [2 minutes] and

will be at the discretion of the Chairman.

d Subject to standing orders 4(a)—(e) above, a motion shall not be considered unless it has

been proposed and seconded.

e Subject to standing order 3(b)(iii) above, a motion included in an agenda not moved by

the councillor who tabled it, may be treated as withdrawn.

f A motion to amend an original or substantive motion shall not be considered unless
proper notice has been given after the original or substantive motion has been seconded
and notice of such amendment, shall, if required by the Chairman, be reduced to writing

and handed to the Chairman who shall determine the order in which they are considered.

g A Councillor may move amendments to his own motion. If a motion has already been
seconded, an amendment to it shall be with the consent of the seconder.
h Any amendment to a motion shall be either:
i. toleave out words;
ii. toadd words;

iii. toleave out words and add other words.

i A proposed or carried amendment to a motion shall not have the effect of rescinding the
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original or substantive motion under consideration.

Only one amendment shall be moved and debated at a time, the order of which shall be
directed by the Chairman. No further amendment to a motion shall be moved until the

previous amendment has been disposed of.

Subject to Standing Order 6(h) above, one or more amendments may be discussed

together if the Chairman considers this expedient but shall be voted upon separately.

Pursuant to standing order 6(h) above, the number of amendments to an original or

substantive motion, which may be moved by a councillor, is limited to one.

If an amendment is not carried, other amendments shall be moved in the order directed

by the Chairman.

If an amendment is carried, the original motion, as amended, shall take the place of the
original motion and shall become the substantive motion upon which any further

amendment may be moved.

The mover of a motion or the mover of an amendment shall have a right of reply, not

exceeding ( 2 ) minutes.

Where a series of amendments to an original motion are carried, the mover of the original
motion shall have a right of reply in respect of the substantive motion at the very end of

debate and immediately before it is put to the vote.

Subject to standing orders 6(m) and (n) above, a councillor may not speak further in
respect of any one motion except to speak once on an amendment moved by another

councillor or to make a point of order or to give a personal explanation.

During the debate of a motion, a councillor may interrupt only on a point of order or a
personal explanation and the councillor who was interrupted shall stop speaking. A
Councillor raising a point of order shall identify the standing order which he considers has

been breached or specify the irregularity in the meeting he is concerned by.
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s A point of order shall be decided by the Chairman and his decision shall be final.

t With the consent of the seconder and/or of the meeting, a motion or amendment may be
withdrawn by the proposer. A councillor shall not speak upon the said motion or
amendment unless permission for the withdrawal of the motion or amendment has been

refused.

u Subject to standing order 6(o) above, when a councillor's motion is under debate no other
motion shall be moved except:
i. toamend the motion;
ii. to proceed to the next business;
iii. to adjourn the debate;
iv. to put the motion to a vote;
v. to ask a person to be silent or for him to leave the meeting;
vi. to refer a motion to a committee or sub-committee for consideration;
vii. to exclude the public and press;
viii. to adjourn the meeting;

ix. to suspend any standing order, except those which are mandatory.

v In respect of standing order 6(u)(iv) above, the Chairman shall first be satisfied that the
motion has been sufficiently debated before it is seconded and put to the vote. The
Chairman shall call upon the mover of the motion under debate to exercise or waive his
right of reply and shall put the motion to the vote after that right has been exercised or
waived. The adjournment of a debate or of the meeting shall not prejudice the mover’s

right of reply at the resumption.

Code of conduct (England)

a All councillors and members of the public co opted to serve on Council committees and
sub committees shall observe the code of conduct adopted by the Council.

b All councillors and members of the public co opted to serve on Council committees and
sub committees shall maintain a Register of Disclosable Pecuniary Interests, and must
update their register by notifying the Clerk and Monitoring of any changes within 28 days.

C All councillors shall undertake training in the code of conduct within 6 months of the

delivery of their declaration of acceptance of office.
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Councillors and members of the public co opted to serve on Council committees and sub
committees who have registered a Disclosable Pecuniary interest in relation to any item
of business being transacted at a meeting, shall leave the room whenever the item is
being discussed

Councillors and members of the public co opted to serve on Council committees and sub
committees who have declared a non Registerable interest, in relation to any item of
business being transacted at a meeting, shall leave the room whenever the item is being
discussed.

All gifts and hospitality offered or received worth [£50] must be recorded in the Register of

Interests maintained by the Proper Officer of the council

Code of conduct (Wales)

See also standing orders 1(d)—(i) above
All councillors shall observe the code of conduct adopted by the Council.

All councillors shall undertake training in the code of conduct within 6 months of the

delivery of their declaration of acceptance of office.

Councillors may exercise rights contained in standing order 7(d) below, only if
members of the public are permitted to (i) make representations, (ii) answer

questions and (iii) give evidence relating to the business being transacted.

Councillors who have a prejudicial interest in relation to any item of business
being transacted at that meeting may (i) make representations, (ii) answer
questions and (iii) give evidence relating to the business being transacted but

must, thereafter, leave the room or chamber.
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8. Dispensations

a

A councillor or a member of the public co opted to serve on a Committee or sub
committee who has declared a Disclosable Pecuniary Interest or Non Registerable
Interest in any item of business being transacted at a meeting may submit a written
request for a dispensation before the start of the meeting.

Written requests for dispensations as a standing item on the agenda require written
notice before the start of the meeting.

The Council will not award dispensations to councillors or co opted members of
Committees attending any informal meeting of the Council, its committees and sub
committees where no record of the proceedings is made.

This standing order shall apply to all meetings of the Council, its committees and sub
committees.

The Clerk shall have delegated power to award dispensation in accordance with the

Council’s Dispensation Policy.

Minutes

If a copy of the draft minutes of a preceding meeting has been circulated to councillors
no later than the day of service of the summons to attend the scheduled meeting they

shall be taken as read.

No discussion of the draft minutes of a preceding meeting shall take place except in
relation to their accuracy. A motion to correct an inaccuracy in the minutes shall be raised

in accordance with standing order 5(a)(iv) above.

Minutes, including any amendment to correct their accuracy, shall be confirmed by
resolution and shall be signed by the Chairman of the meeting and stand as an accurate

record of the meeting to which the minutes relate.

If the Chairman of the meeting does not consider the minutes to be an accurate record of
the meeting to which they relate, he shall sign the minutes and include a paragraph in the
following terms or to the same effect:

“The Chairman of this meeting does not believe that the minutes of the meeting of the ()
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held on [date] in respect of () were a correct record but his view was not upheld by the
majority of the () and the minutes are confirmed as an accurate record of the
proceedings.”

j Upon a resolution which confirms the accuracy of the minutes of a meeting, any previous

draft minutes or recordings of the meeting shall be destroyed.

10 Disorderly conduct

a No person shall obstruct the transaction of business at a meeting or behave offensively or
improperly.
b If, in the opinion of the Chairman, there has been a breach of standing order 10(a) above,

the Chairman shall express that opinion and thereafter any councillor (including the
Chairman) may move that the person be silenced or excluded from the meeting, and the

motion, if seconded, shall be put forthwith and without discussion.

c If a resolution made in accordance with standing order 10(b) above, is disobeyed, the
Chairman may take such further steps as may reasonably be necessary to enforce it

and/or he may adjourn the meeting.

11 Rescission of previous resolutions

a A resolution (whether affirmative or negative) of the Council shall not be reversed within 6
months except either by a special motion, the written notice whereof bears the names of
atleast ( 3 ) councillors of the Council, or by a motion moved in pursuance of the report

or recommendation of a committee.
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b When a special motion or any other motion moved pursuant to standing order 11(a)

above has been disposed of, no similar motion may be moved within a further 6 months.

12 Voting on appointments

a Where more than 2 persons have been nominated for a position to be filled by the
Council and none of those persons has received an absolute majority of votes in their
favour, the name of the person having the least number of votes shall be struck off the list
and a fresh vote taken. This process shall continue until a majority of votes is given in

favour of one person. Any tie may be settled by the Chairman’s casting vote.

13 Expenditure

a Any expenditure incurred by the Council shall be in accordance with the Council’s

financial regulations.
b The Council’s financial regulations shall be reviewed once a year.
c The Council’s financial regulations may make provision for the authorisation of

the payment of money in exercise of any of the Council’s functions to be

delegated to a committee, sub-committee or to an employee.

14 Execution and sealing of legal deeds
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See also standing order 5(a)(xvi) above

a A legal deed shall not be executed on behalf of the Council unless the same has been

authorised by a resolution.

[In accordance with a resolution made under standing order 14(a) above, any two

members of the Council, may sign, on behalf of the Council, any deed required by

law and the Proper Officer shall witness their signatures.]

(The above is applicable to a Council without a common seal.)

15 Committees

See also standing order 1 above

a The Council may, at its annual meeting, appoint standing committees and may at any

other time appoint such other committees as may be necessary, and:

shall determine their terms of reference;

may permit committees to determine the dates of their meetings;

shall appoint and determine the term of office of councillor or non-councillor
members of such a committee (unless the appointment of non-councillors is
prohibited by law) so as to hold office no later than the next annual meeting;

may appoint substitute councillors to a committee whose role is to replace ordinary
councillors at a meeting of a committee if ordinary councillors of the committee
have confirmed to the Proper Officer ( 3 ) days before the meeting that they are
unable to attend;

an ordinary member of a committee who has been replaced at a meeting by a
substitute member (in accordance with standing order 15(a)(iv) above) shall not be

permitted to participate in debate or vote on business at that meeting and may only
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speak during any public participation session during the meeting;

Vi. may in accordance with standing orders, dissolve a committee at any time.

16 Sub-committees

See also standing order 1 above

a Unless there is a Council resolution to the contrary, every committee may appoint a sub-
committee whose terms of reference and members shall be determined by resolution of

the committee.

17 Extraordinary meetings

See also standing order 1 above

a The Chairman of the Council may convene an extraordinary meeting of the Council
at any time.
b If the Chairman of the Council does not or refuses to call an extraordinary meeting

of the Council within 7 days of having been requested to do so by two councillors,
those two councillors may convene an extraordinary meeting of the Council. The
statutory public notice giving the time, venue and agenda for such a meeting must

be signed by the two councillors.

c The Chairman of a committee (or a sub-committee) may convene an extraordinary

meeting of the committee or sub-committee at any time.
d If the Chairman of a committee (or a sub-committee) does not or refuses to call an

extraordinary meeting within (3 ) days of having been requested by todoso by ( 3 )

councillors, those (3 ) councillors may convene an extraordinary meeting of a

22





committee (or a sub-committee). The statutory public notice giving the time, venue and

agenda for such a meeting must be signed by ( 3 ) councillors.

18 Advisory committees

See also standing order 1 above

a The Council may appoint advisory committees comprised of a number of councillors and

non-councillors.

b Advisory committees and any sub-committees may consist wholly of persons who are

non-councillors.

19 Accounts and Financial Statement

a All payments by the Council shall be authorised, approved and paid in accordance with

the Council’s financial regulations, which shall be reviewed at least annually.

b The Responsible Financial Officer shall supply to each councillor as soon as practicable
after 31 March, 30 June, 30 September and 31 December in each year a statement
summarising the Council’s receipts and payments for the each quarter and the balances
held at the end of a quarter. This statement should include a comparison with the budget
for the financial year. A Financial Statement prepared on the appropriate accounting
basis (receipts and payments, or income and expenditure) for a year to 31 March shall be
presented to each councillor before the end of the following month of May. The Statement
of Accounts of the Council (which is subject to external audit), including the annual

governance statement, shall be presented to Council for formal approval before 30 June.
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20 Estimates/precepts

a The Council shall approve written estimates for the coming financial year at its

meeting before the end of December.

b Any committee desiring to incur expenditure shall give the Proper Officer a written

estimate of the expenditure recommended for the coming year no later than December.

21 Canvassing of and recommendations by
councillors

a Canvassing councillors or the members of a committee or sub-committee, directly or
indirectly, for appointment to or by the Council shall disqualify the candidate from such an
appointment. The Proper Officer shall disclose the requirements of this standing order to

every candidate.

b A councillor or a member of a committee or sub-committee shall not solicit a person for
appointment to or by the Council or recommend a person for such appointment or for
promotion; but, nevertheless, any such person may give a written testimonial of a
candidate’s ability, experience or character for submission to the Council with an

application for appointment.

c This standing order shall apply to tenders as if the person making the tender were a

candidate for an appointment.

22 Inspection of documents

a Subject to standing orders to the contrary or in respect of matters which are confidential,
a councillor may, for the purpose of his official duties (but not otherwise), inspect any

document in the possession of the Council or a committee or a sub-committee, and
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request a copy for the same purpose. The minutes of meetings of the Council, its

committees or sub-committees shall be available for inspection by councillors.

23 Unauthorised activities

a Unless authorised by a resolution, no individual councillor shall in the name or on
behalf of the Council, a committee or a sub-committee:
i. inspect any land and/or premises which the Council has a right or duty to inspect; or

ii. issue orders, instructions or directions.

24 Confidential business

a Councillors shall not disclose information given in confidence or which they believe, or

ought to be aware is of a confidential nature.

b A councillor in breach of the provisions of standing order 24(a) above may be removed

from a committee or a sub-committee by a resolution of the Council.

25 Power of well-being (England)

a Before exercising the power to promote well-being, a meeting of the full Council
shall have passed a resolution to confirm it has satisfied the prescribed statutory

criteria required to qualify as an eligible parish council.
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b The Council’s period of eligibility begins on the date that the resolution under
standing order 25 (a) above was made and expires on the day before the annual

meeting of the Council that takes place in a year of ordinary elections.

c After the expiry of its preceding period of eligibility, the Council continues to be an
eligible council solely for the purpose of completing any activity undertaken in the
exercise of the power to promote well-being which was not completed before the
expiry of the Council’s preceding period of eligibility referred to in standing order
25(b) above.

26 Matters affecting council employees

a If a meeting considers any matter personal to a Council employee, it shall not be
considered until the Council OR [the ( ) committee] OR [the ( ) sub-committee] has
decided whether or not the press and public shall be excluded pursuant to standing order

1(c) above.

b Subject to the Council’s policy regarding absences from work, the Council’s most senior
employee shall notify the Chairman of [the () committee] OR [the ( ) sub-
committee] or, in his absence, the Vice-Chairman of [the ( ) committee] OR [the ( )
sub-committee] of any absence occasioned by iliness or urgency and that person shall
report such absence to [the () committee] OR [the ( ) sub-committee] at its next

meeting.

c The Chairman of [the () committee] OR [the ( ) sub-committee] or in his absence,
the Vice-Chairman shall upon a resolution conduct a review of the performance and/or
appraisal of [the employee’s job title] and shall keep a written record of it. The review
and/or appraisal shall be reported back and shall be subject to approval by resolution by

[the () committee] OR [the ( ) sub-committee].

d Subject to the Council’s policy regarding the handling of grievance matters, the Council’s

most senior employee (or other employees) shall contact the Chairman of [the ( )
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Subject to the Council’s policy regarding the handling of grievance and disciplinary
matters, if an informal or formal grievance matter raised by [the employee’s job title]
relates to the Chairman or Vice-Chairman of [the () committee] OR [the () sub-
committee], this shall be communicated to another member of [the () committee] OR
[the ( ) sub-committee], which shall be reported back and progressed by resolution of
[the ( ) committee] OR [the ( ) sub-committee].

Any persons responsible for all or part of the management of Council employees shall
keep written records of all meetings relating to their performance, and capabilities,

grievance and disciplinary matters.

The Council shall keep written records relating to employees secure. All paper records

shall be secured under lock and electronic records shall be password protected.

Records documenting reasons for an employee’s absence due to ill health or details of a
medical condition shall be made available only to those persons with responsibility for the

same.

Only persons with line management responsibilities shall have access to employee

records referred to in standing orders 26(g) and (h) above if so justified.

Access and means of access by keys and/or computer passwords to records of
employment referred to in standing orders 26(g) and (h) above shall be provided only to
(post holder) and/or the Chairman of the Council OR [the () committee] OR [the ( )

sub-committee].
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27 Freedom of Information Act 2000

a All requests for information held by the Council shall be processed in accordance with the
Council’s policy in respect of handling requests under the Freedom of Information Act
2000.

b Correspondence from, and notices served by, the Information Commissioner shall be
referred by the Proper Officer to the chairman of the () committee. The said
committee shall have the power to do anything to facilitate compliance with the Freedom
of Information Act 2000 including exercising the powers of the Proper Officer in respect of
Freedom of Information requests set out under standing order 3(b)(x) above.

28 Relations with the press/media

a All requests from the press or other media for an oral or written statement or comment
from the Council shall be processed in accordance with the Council’s policy in respect of

dealing with the press and/or other media.

b In accordance with the Council’s policy in respect to dealing with the press and/or other
media, councillors shall not, in their official capacity, provide oral or written statements or
written articles to the press or other media.

29 Liaison with District and County or Unitary
Councillors

a An invitation to attend a meeting of the Council shall be sent, together with the agenda, to

the councillor of the District and County or Unitary Council [in Wales: County Borough

28





and County Council] representing its electoral ward.

b Unless the Council otherwise orders, a copy of each letter sent to the District or County or
Unitary Council [in Wales: County Borough and County Council] shall be sent to the
District or County or Unitary Council [in Wales: County Borough and County Council]

councillor representing its electoral ward.

30 Financial matters

a The Council shall consider and approve financial regulations drawn up by the
Responsible Financial Officer, which shall include detailed arrangements in respect of the
following:

i the accounting records and systems of internal control;

ii. the assessment and management of financial risks faced by the Council;

iii. the work of the Internal Auditor and the receipt of regular reports from the Internal
Auditor, which shall be required at least annually;

iv. the inspection and copying by councillors and local electors of the Council’s
accounts and/or orders of payments;

V. procurement policies (subject to standing order 30(b) below) including the setting
of values for different procedures where the contract has an estimated value of
less than £60,000.

b Any proposed contract for the supply of goods, materials, services and the
execution of works with an estimated value in excess of [£60,000] shall be
procured on the basis of a formal tender as summarised in standing order 30(c)
below.

c Any formal tender process shall comprise the following steps:
i a public notice of intention to place a contract to be placed in a local newspaper;
ii. a specification of the goods, materials, services and the execution of works shall
be drawn up;

iii. tenders are to be sent, in a sealed marked envelope, to the Proper Officer by a
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a

stated date and time;

iv. tenders submitted are to be opened, after the stated closing date and time, by the
Proper Officer and at least one member of the Council;

V. tenders are then to be assessed and reported to the appropriate meeting of

Council or Committee.

Neither the Council, nor any committee, is bound to accept the lowest tender, estimate or

quote.

Where the value of a contract is likely to exceed £138,893 (or other threshold
specified by the Office of Government Commerce from time to time) the Council
must consider whether the Public Contracts Regulations 2006 (Sl No.5, as
amended) and the Utilities Contracts Regulations 2006 (S| No. 6, as amended)
apply to the contract and, if either of those Regulations apply, the Council must

comply with EU procurement rules.

Allegations of breaches of the code of
conduct

Notification of any complaint shall remain confidential to the Proper Officer of the Council

until such time as the matter has been concluded.

Where the notification relates to a complaint made by the Proper Officer, the Proper
Officer shall notify the Chairman of the [insert Council or name of committee] of that fact,
who, upon receipt of such notification, shall nominate a person to assume the duties of
the Proper Officer set out in the remainder of this standing order, who shall continue to

act in respect of that matter as such until the complaint is resolved.

Where a notification relates to a complaint made by an employee (not being the Proper

Officer) the Proper Officer shall ensure that the employee in question does not deal with
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any aspect of the complaint.

References in standing order 31 to a notification shall be taken to refer to a
communication of any kind which relates to a breach or an alleged breach of the code of

conduct by a councillor.

The () committee shall have the power to:
i. seek documentary and other evidence from the person or body with statutory
responsibility for investigation of the matter;
ii. seek and share information relevant to the complaint;
iii. grant the member involved a financial indemnity in respect of legal costs,
which shall be in accordance with the law and subject to approval by a

meeting of the full Council.
References in standing order 31 to a notification shall be taken to refer to a

communication of any kind which relates to a breach or an alleged breach of the code of

conduct by a councillor.
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32 Variation, revocation and suspension of
standing orders

a Any or every part of the standing orders, except those which are mandatory by law, may

be suspended by resolution in relation to any specific item of business.
b A motion to permanently add to or to vary or to revoke one or more of the Council’s

standing orders not mandatory by law shall not be carried unless two-thirds of the

councillors at a meeting of the Council vote in favour of the same.

33 Standing orders to be given to councillors

a The Proper Officer shall provide a copy of the Council’s standing orders to a councillor

upon delivery of his declaration of acceptance of office.

b The Chairman’s decision as to the application of standing orders at meetings shall be
final.
c A councillor’s failure to observe standing orders more than 3 times in one meeting may

result in him being excluded from the meeting in accordance with standing orders.
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CORNWALL ASSOCIATION OF LOCAL COUNCILS

UNIT 1/1A, 1 RIVERSIDE HOUSE, HERON WAY, NEWHAM, TRURO TR1 2XN
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Serving the parish and town councils of Cornwall

Openness of Local Government Bodies Regulations 2014,
Amendment to Model Standing Orders

The Openness of Local Government Bodies Regulations 2014, came into force on 6
August 2014, permitting the filming and recording of local council meetings,
committee meetings and sub committee meetings.

It is recommended that the following changes are made to Standing Orders to
respond to this change.

DELETE : NALC Model Standing Order 3 (I) and renumber accordingly.

INSERT : new standing order 4 and re number accordingly

Proposed new Standing Order 4
4) Filming and recording meetings

a) Whilst a meeting of the Council, its committees or sub committees is open
to the public, any person, if present, may :
i) film, photograph or make an audio recording of a meeting;
i) use any other means for enabling persons not present to see or hear
proceedings at a meeting as it takes place or later;
iii) report or comment on the proceedings in writing during or after a
meeting or orally report or comment after the meeting.

b) Oral reporting, commentary or broadcasting is not permitted during any part
of a meeting of the council, its committees and sub committees.

¢) An individual must be present and able to use their equipment in order to
film, photograph or audio record a meeting. There will be no opportunity to
report on any part of the meeting where the council has resolved to exclude
the press and public.

d) Disruptive behaviour

i) No filming, photographing or audio recording of a meeting should be
carried out in such a way as to disrupt the proceedings of the meeting.

i) If person(s) disregard the request of the chairman of the meeting to
moderate or improve their behaviour, any councillor or the chairman of
the meeting may move that the person be instructed to cease filming,
photographing or audio recording. The motion, if seconded, shall be put
to the vote without discussion.

iii) If a resolution under standing order 31 d ii) above is ignored, the
chairman of the meeting may take further reasonable steps to restore
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order or to progress the meeting. This may include temporarily
suspending or closing the meeting.

e) Members of the Council recording meetings are reminded of their obligations
under the Council’s Code of Conduct in respect of confidential matters.
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MAWGAN-IN-MENEAGE PARISH COUNCIL
FINANCIAL REGULATIONS 2015
General

These financial regulations shall govern the conduct of the financial transactions of the council
and may only be amended or varied by resolution of the council.

The Clerk as responsible financial officer (RFO) under the policy direction of the council shall
be responsible for the proper administration of the council’s financial affairs.

The RFO shall be responsible for the production of financial management information.

A suitably qualified accountant shall carry out the internal audit functions and risks of the
Council as set out in the 2015 Account and Audit Regulations.

Annual Estimates

Detailed estimates of income and expenditure shall be prepared each year by the RFO.
The annual budget shall form the basis of financial control for the coming year.
The Precept of the Parish Council will be approved at the December Council meeting

Budgetary Control

The RFO shall provide the council at least quarterly with a statement of income and
expenditure to date under each head of the approved annual revenue budget.

No expenditure shall be incurred in relation to any capital project and no contract entered into
or tender accepted involving expenditure on capital account unless the council is satisfied that
the necessary capital funds are available, or the requisite borrowing approval can be obtained.
All capital works shall be administered in accordance with the council’s standing orders and
financial regulations relating to contracts.

Accounting and Audit

All accounting procedures and financial records of the council shall be determined by the REO
as required by the Accounts & Audit Regulations 2015

4.2 The RFO shall be responsible for completing the annual accounts of the council as soon as
practicable after the end of the financial year and shall supply to each member at the next
practicable meeting (May) after the end of the Financial Year and no later than September after
the close of the Financial Year, a full statement of accounts for approval by the Council. These
accounts must be accepted by formal resolution and will subsequently be presented to the
Auditor for full audit.

The RFO shall be responsible for maintaining an adequate and effective system of internal
audit of the council’s accounting, financial and other operations in accordance with Regulation
5 of the Accounts & Audit Regulations 2015.

Banking Arrangements Cheques and Payment of Accounts

A schedule of the payment of money shall be prepared by the RFO together with the relevant
invoices etc and presented to the council for approval.

Cheques drawn on the bank account in accordance with the schedule referred to at para 5.2
shall be signed by two out of three authorised members of the council.

Where it is necessary to make a payment before it has been authorised by the Council, such
payment shall be certified as to its correctness and urgency by the appropriate officer. Such
payment shall be authorised by the committee, if any, having charge of the business to which it
relates, or by the chairman or vice chairman of the council. It will be reported at the next full
Council meeting and included in the Minutes.





5.5 All payments ratified under paragraph (11) of this Standing Order shall be separately included
in the next schedule of payments laid before the Council.

6. Payment of Salary

6.1 The payment of salary shall be shown on the schedule referred to in 5.2 above and approved
by the council.

7. Income

7.1 The collection of all sums due to the council shall be the responsibility of and under the
supervision of the RFO.

7.2 Any bad debts shall be reported to the council.

7.3  All sums received on behalf of the council shall be promptly banked by the RFO.

8. Contracts
8.1 Procedures as to contracts

(@) Where itis intended to enter into a contract:

(i) exceeding £3,000.00 in value for the supply of goods or materials or for the execution
of works or specialist services other than as set out above the Clerk shall invite
tenders from at least three firms.

(i) for expenditures greater than £1,500.00 but less than £3,000.00 the Clerk shall invite
tenders from at least two firms.

(b)  Such invitation to tender shall state the general nature of the intended contract and the
Clerk shall obtain the necessary technical assistance to prepare a specification in
appropriate cases. The invitation shall in addition state that tenders must be addressed to
the Clerk and include the last date by which such tenders should reach the Clerk.

(c) If less than the requisite number of tenders are received see 8.1 (a) (i) and 8.1 (a) (ii), or if
all the tenders are identical the council may make such arrangements as it thinks fit for
procuring the goods or materials or executing the works.

(d) The council shall not be obliged to accept the lowest or any tender.

(e) Where it is proposed not to accept the lowest tender, the Council, as appropriate, will set
out a justification for the decision within the resolution to accept a higher tender

9. Payments under Contracts for Building or Other Construction Works

9.1 Payments on account of the contract sum shall be made within the time specified within the
contract by the RFO upon authorised certificates of the architect or other consultants engaged
to supervise the contract.

9.2 Where contracts provide for payment by installments the RFO shall maintain a record of all
such payments.

9.3 Any variation to a contract or addition to or omission from a contract must be approved by the
council in writing.

9.4 If any Member has any pecuniary interest, direct or indirect, within the meaning of sections 94-95
of the Local Government Act 1972, in any contract, proposed contract or other matter, they
shall, while it is under consideration by the Council, withdraw from the meeting unless the
interest is trivial in the manner described in section 97 (b) of said Act and

a) The Council invites them to remain; or

b) The contract, proposed contract or other matter is under consideration as part of the report of
a Committee and is not itself the subject of debate.





9.5 The Clerk to the Council shall record in a book to be kept for the purpose, particulars of any

notice given by any Member or any Officer of the Council of a pecuniary interest in a contract
and the book shall be open during reasonable hours of the day for the inspection of any
Member.

9.6 Every contract made by the Council shall comply with these Standing Orders, and no exception

a)
b)

c)

d)

10.

10.1
10.2

10.3

1.

12,

121

from any of the following provisions of these Standing Orders shall be made otherwise than by
direction of the Council or in an emergency by such a Committee as aforesaid provided that
these Standing Orders shall not apply to contracts which relate to items (a) to (e) below:

for the supply of gas, electricity, water sewerage and telephone services.

for specialist services such as are provided by solicitors, accountants, surveyors and planning
consultants.

for work to be executed or goods or materials to be supplied which consist of repairs to or
parts for existing machinery or equipment or plant.

for work to be executed or goods or materials to be supplied which constitute an extension of
an existing contract by the Council.

for goods or materials proposed to be purchased which are proprietary articles and/or which
are sold only at a fixed price.

Insurance

The RFO shall effect all insurances and negotiate all claims on the council’s insurers.

The RFO shall identify all new risks and report them and any alterations effecting existing
insurances to the council.

The RFO shall keep a record of all insurances effected by the council and the property and
risks covered thereby and annually review it.

Out of pocket expenses

The council shall pay member out of pocket expenses IF requested.

Revision of Financial Regulations

It shall be the duty of the council annually to review these financial regulations and make such
amendments as are required.

Adopted by the Council on...15" July 2015.....................
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		3 Budgetary Control




Risk Assessment

In the event of the Clerk and RFO being unable to attend a meeting Mr Colin Chapman
Clerk to Wendron Parish Council will stand in.

The Councils work is backed up by discs at the Clerk’s home. Most of the Council
Minutes are kept at the County Records Office, Truro which also has a copy of the Tithe
Map.

Council’s legal documents are kept in the Council owned filing cabinet at the Clerks’
home.

The Council owns 7 seats located at Glebe Close, Langweath Estate and the Recreation
Field and 3 notice boards located at Mawgan Shop, Rose-in-the-Bush and Garras
School. The Council has resolved not to insure the notice boards or seats for material
damage. The Council owns 3 bus shelters located at Glebe Close, the roundabout and
Culdrose main gate. These are listed on the Parish Council insurance.

The Council has public liability insurance of £12m; the Clerk & RFO is indemnified for
£250,000.00. Members are insured on Council business and for slander or libel. If a
Member is approached by a resident to discuss any matter then that Member must
contact the Clerk or if not available the Chairman before taking action in order that the
call is logged and agreed as Council business.

The Council’'s accounts are monitored quarterly by Mr Colin Chapman and yearly by the
internal auditor and comply with the financial regulations.

The Members have signed the Code of Conduct.
Standing Orders are adopted at the annual meeting held in May.

The Council’s community bank account is held at Barclays Bank, Helston. Cheques are
signed by 2 out of 3 nominated members.

Adopted May





		Risk Assessment




Member attendance 2015/16
Monthly meetings/12
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